
   

wkï kªwgK wb‡qvM Ges †iwgwW‡qkb c×wZ/bxwZgvjv| 

 

 

 

 
1|  ‡Kv¤úvbxi bxwZgvjv t  

 14 erm‡ii bx‡P †Kvb Kg©x wb‡qvM Kiv m¤ú~b© wb‡la|  
 18 eQ‡ii bx‡P †Kvb kªwgK wb‡qvM w`‡j AvBb Abyhvqx mKj Avbymvw½K welqvw` wbwðZ Kiv eva¨Zvg~jK|   

 

2| ‡Kv¤úvbxi c×wZmg~n : wbb¥ ewb©Z c×wZ mg~n d¨v±ix HR cÖwZwbwa KZ…©K †bIqv n‡q _v‡K t 
(K)  m¤¢ve¨ kªwgK‡`i wb‡qvM †`qvi c~‡e© eq‡mi cÖgvbvw` msMÖn I msi¶b Kiv AZ¨vek¨wKq, †hgb t 

 Rxeb e„Ëvš— 
 PvKzixi Av‡e`b cÎ 
 Wv³vi n‡Z †bqv eq‡mi cÖgvb Ges m¶gZvi cÖgvbcÎ (mvwU©wd‡KU) 
 wk¶vj‡qi mb`cÎ (hw` Gm,Gm,wm/GBP,Gm,wm) cvm nq| 
 bvMwiK‡Z¡i mb`cÎ (mvwU©wd‡KU)| 

 

 (L) ch©‡e¶b Ges eqm wba©vib Kivi Rb¨ kªwgK‡`i wb‡qv†Mi c~‡e© mKj m¤¢ve¨ Kg©x‡`i HR  &  Compliance 
cÖwZwbwa KZ…©K mv¶vrKvi wb‡e, Av‡e`bKvixi †Pnviv `vexK…Z eqm Ges PvKzixi Av‡e`bcÎ wjwLZ eq‡mi Zzjbv‡hvM¨ 
n‡jB ciewZ© av‡ci Rb¨ we‡ewPZ n‡e| 
(N) †h †Kvb kªwgK-Kg©Pvix Pzovš— fv‡e wb‡qv‡Mi c~‡e© mvwU©wd‡KUavix MBBS  Wv³v‡ii eq‡mi e¨vcv‡i mb`cÎ 
eva¨Zvg~jK| 
(L) ¯’vbxq I Avš—Rv©wZK AvBb Abyhvqx 14 eQ‡ii Kg eqmx †Kvb wkï kªwgK wb‡qvM ‡`qv nq bv Ges 18 eQ‡ii bx‡P 
†Kvb kªwgK wb‡qvM †`qv n‡j †m †¶‡Î †`‡ki cÖPwjZ AvBb †g‡b Pjv nq |  
 

GZ`m‡ËI hw` KL‡bv KviLvbvq †Kvb wkï Kg©x cvIqv hvq Z‡e GB e¨vcv‡i mwVK c`‡¶c MÖnb Kiv nq 
wb‡qvMKZ©v/gvwjK KZ…©K wkï Ges wkïi Awffve‡Ki mv‡_ Av‡jvPbv mv‡c‡¶ wbgœewY©Z kZ©vejx cÖwZcvjb Ki‡eb Ges 
c`‡¶c MÖnb Ki‡eb |  

c`‡¶c mg~n: 

K) wkï kªwgK wPwýZ nevi mv‡_ mv‡_B Kg© †_‡K weiZ ivL‡Z n‡e| 

L) wkï kªwgK‡K PvKzixP~̈ Z †_‡K weiZ _vKv Ges Zvi my›`yifv‡e †e‡o DVvi Rb¨ hveZxq (¯‹zj, eB cÎ, †cvlvK 
)e¨qfvi Ges wbivcËvi e¨e¯’v  wbwkZ Kiv n‡e| 

 



 

 

 

M) d¨±wi KZ…©c¶ wkï kªwgK‡Ki Avmj wVKvbvq wcZvgvZv/ Awefve‡Ki m‡½ †hvMv‡hvM mv‡c‡¶ Zv‡`i wbKU †cÖib 
Kiv, ‡cŠQv‡bvi Ges Avbymvw½K e¨q enb Kiv| d¨±wi KZ…©c¶ GZØ msµvš— mKj KvMR cÎ mwVKfv‡e msi¶b Ki‡e 
Ges wkï kªwgK †iwgwW‡qkb cvb Abyhvqx hveZxq e¨e¯’v MÖnb Kiv n‡e| 

N) wkï kªwgKB hw` cwiev‡ii GKgvÎ Av‡qi Drm n‡q _v‡K Z‡e d¨±wi KZ©„c¶ cÖvß eqm nIqv ch©š— cwiev‡ii fib 
†cvl‡bi Rb¨ me©wbgœ †eZb cÖ̀ vb mn cwiev‡i cÖvß eq¯‹ Ab¨ †Kvb m`m¨ _vK‡j PvKzixi e¨e ’̄v Kiv n‡e| 

O) wkï kªwgK †iwgwW‡qkb cvb Abyhvqx d¨±wi KZ…©c¶ wkï kªwgK‡Ki Avmj wcZv-gvZv/ Awefve‡Ki m‡½ †hvMv‡hvM 
mv‡c‡¶ Zvi mwVK †e‡o DVv ch©š—  ¯‹z‡j Dcw¯’wZ hvPvB Ki‡eb Ges GZØ msµvš— Z_¨vw`i KvMR cÎ cÖgvb ¯^iƒc 
h_vh_fv‡e msi¶b Ki‡eb| 

P) d¨±wi KZ©„c¶ wb‡qvM cwjwm Abyhvqx fwel¨‡Z wkï kªwgK wb‡qvM hv‡Z bv nq †m e¨cv‡i mZK© _vK‡eb Ges wb‡qvM 
cwjwm ev¯—evq‡b hveZxq e¨e¯’v MÖnb Ki‡eb| 

kZ©vejx mg~n: 

kZ©vejx kZ©vejx ev¯—evqb cÖwµqv ev —̄evqbKvix 
Kg©KZv© 

mgq mxgv 

 wkïi mvg_©¨ 
Abyhvqx SuywK wenxb 
KvR 
 

wkï‡K AvB‡bi Øviv K‡g© wb‡qv‡Mi wba©vwiZ eqm 
Abyhvqx Kv‡R wbhy³ Kiv Ges 14 eQ‡ii Kg eqmx 
wkï‡K mve©¶wYK Kg©x wn‡m‡e wb‡qvM bv Kiv; M„nK‡g© 
wb‡qvwRZ wkïiv mvaviYZ mve©¶wYK Kg©x wn‡m‡e 
wbhy³ nq weavq Zvi †jLv-cov, _vKv-LvIqv, Avb›`-
we‡bv`b wbwðZ Kivi cvkvcvwk Zvi ˆ`wbK Kg©N›Uv 
cuvP N›Uvi g‡a¨ mxwgZ ivLv Ges Zv‡K SuywKc~Y© KvR 
Kiv‡bv †_‡K weiZ ivLv; kvixwiK, gvbwmK I †hŠb 
wbh©vZb bv Kiv| 

DGM- Admin, HR 
& Compliance 
Manager- Admin 
& HR, Manager- 
Compliance, 

Pjgvb 

Kv‡Ri kZ© wewa‡gvZv‡eK wkï‡`i‡K Kv‡R wb‡qv‡Mi c~‡e© 
wb‡qvMKZ©v/gvwjKMY wkï Ges wkïi Awffve‡Ki 
mv‡_ Av‡jvPbv mv‡c‡¶ Kv‡Ri my¯úó kZ© ˆZwi 
Ki‡eb| G ZvwjKvq wb‡gœv³ welq¸‡jv Aš—f©y³ 
_vK‡e hv †m±i Abyhvqx cÖ‡hvR¨ n‡e:  SuywKc~Y© Kv‡R 
wb‡qvM †_‡K weiZ _vKv; ˆ`wbK Kg©ZvwjKv 
_vKv;ˆ`wbK Kg©N›Uvi D‡jL; mßv‡n Kgc‡¶ GKw`b 
QywUi e¨e ’̄v; †jLvcov A_ev `¶Zv e„w× welqK 
cÖwk¶‡Yi my‡hvM; wbw ©̀©ó nv‡i wbqwgZ †eZb cÖ`vb; 
PvKzwiP~̈ wZi Kgc‡¶ GK gvm c~‡e© AewnZ Kiv, 
BZ¨vw`| 

DGM- Admin, HR 
& Compliance 
Manager- Admin 
& HR, Manager- 
Compliance, 

Pjgvb 

Kg©̄ ’‡ji cwi‡ek Kg©¯’‡ji cwi‡ek Aek¨B wkïi kvixwiK I gvbwmK 
^̄v‡ ’̄̈ i AbyKzj n‡Z n‡e; Kg©̄ ’‡ji cwi‡ek KLbB 

Ggb n‡e bv, hv wkï‡K AmvgvwRK Kv‡R wjß n‡Z 
eva¨ K‡i A_ev DrmvwnZ K‡i; Agh©v`vKi ev 
gvbnvwbKi †Kvb Kv‡R wkï‡K wb‡qvM ev wjß Kiv 
hv‡e bv| 

DGM- Admin, HR 
& Compliance 
Manager- Admin 
& HR, Manager- 
Compliance, 

Pjgvb 



 

wk¶v I we‡bv`b  
 

†h‡nZz wk¶v I we‡bv`b wkïi †gŠwjK AwaKvi, †m 
Kvi‡Y Kg©N›Uvi A_©vr ˆ`wbK cuvP N›Uvi ci GKwU 
wbw ©̀ó mgq ( Kgc‡¶ wÎk  wgwbU n‡Z GK N›Uv) 
weiwZ w`‡q h_vh_ wk¶v /we‡bv`‡bi my‡hvM I  
mye¨e ’̄v ivLv; wkïiv †h Kv‡RB wbhy³ _vKzK bv †Kb, 
Kg©N›Uv AwZµvš— nIqvi ci D³ wkïi h_vh_ wk¶v 
I we‡bv`‡bi Rb¨ ch©vß my‡hvM I e¨e¯’v MÖn‡Yi 
welqwU gvwjK/wb‡qvMKZ©vMY wbwðZ Ki‡eb| 

DGM- Admin, HR 
& Compliance 
Manager- Admin 
& HR, Manager- 
Compliance, 

Pjgvb 

(O)  wPwKrmv  
 

Kg©Kvjxb mg‡q wkï †Kvb ỳN©Ubvq cwZZ n‡j A_ev 
Amȳ ’ n‡j gvwjK/wb‡qvMKZ©vMY h‡_vchy³ wPwKrmvi 
e¨e¯’v Ki‡eb; Amy¯’Zvi mgq wkï‡`i cwiev‡ii mv‡_ 
wbqwgZ mv¶v‡Zi we‡kl e¨e¯’v Ki‡Z n‡e|  

DGM- Admin, HR 
& Compliance 
Manager- Admin 
& HR, Manager- 
Compliance,

Pjgvb 

(P) cwiev‡ii mv‡_ 
mv¶v‡Zi my‡hvM  
 

M„nK‡g© wb‡qvwRZ wkï‡`i wbqwgZ wcZv-gvZv ev 
AvZ¥xq-¯^R‡bi mv‡_ wgwjZ nIqvi my‡hvM cÖ`vb 
Ki‡Z n‡e; Ab¨vb¨ K‡g© wb‡qvwRZ wkï‡`i †¶‡ÎI 
cÖwZ gv‡m Kgc‡¶ GKevi wcZv-gvZv ev AvZ¥xq-
¯^R‡bi mv‡_ wgwjZ nIqvi my‡hvM cÖ`vb Ki‡Z n‡e| 

DGM- Admin, HR 
& Compliance 
Manager- Admin 
& HR, Manager- 
Compliance, 

Pjgvb 

(Q) wkïi fwel¨r 
wbivcËvi e¨e ’̄v  
 

†Kvb wkï µgvMZ Qq gvm KvR Ki‡j mva¨vbyhvqx 
wkïi fwel¨Z Avw_©K wbivcËvi wel‡q D‡`¨vM wb‡Z 
n‡e, †hgb: exgv, mÂq, BZ¨vw`; wkïiv mn‡RB 
KvwiMwi welq iß Ki‡Z cv‡i| kª‡g wb‡qvwRZ 
wkï‡`i cÖPwjZ AvB‡bi Av‡jv‡K DbœZZi cÖhyw³MZ 
cÖwk¶‡Yi e¨e ’̄v Ki‡Z n‡e †hb AvMvgx w`‡b Zviv 
we‡k¦i cÖwZ‡hvwMZvg~jK cwi‡e‡k wb‡R‡`i‡K `¶ 
gvbem¤ú` wn‡m‡e M‡o Zzj‡Z cv‡i; Kg©‡gqv` †k‡l 
GKKvjxb Avw_©K myweav cÖ`vb Kiv| 

DGM- Admin, HR 
& Compliance 
Manager- Admin 
& HR, Manager- 
Compliance, 

Pjgvb 

 
 

3| `vwqZ¡cÖvß e¨w³ Ges bw_cÎKiY : 
`vwqZ¡cÖvß GWwgb GBP,Avi Kg©KZ©v Kg©x‡`i mv‡_ wkï kªg wbwl× msµvš— d¨v±ixi bxwZmg~n Ges eqm cÖgv‡bi 
KvMRcÎvw` msMÖn Ges hvPvB KiY d¨±ixi kZ©vejx mn‡hvwMZv K‡ib Ges wb‡qv†Mi c~‡e© Kg©x‡`i mv¶vrKvi MÖnb K‡ib 
Ges mKj bw_cÎ h_vh_ fv‡e msi¶b K‡ib|  
 
 
N| cÖ‡hvR¨ AvBb Ges bxwZmg~n : 
 evsjv‡`‡ki kªg Ges wkí m¤ú©K AvBb I wewamg~n 
 gvbevwaKv‡ii mve©Rbxb ‡Nvlbv 
 cÖvmw½K RvZxq Ges Avš—R©vwZK AvBb 
 wewfbœ †µZvi ^̄v_©-mswkó bxwZgvjv| 

 
 

 
WvB‡i±i G¨vWwgb GÛ mvwf©‡jÝ 
AvmIqv` K‡¤úvwRU wgjm& wjt 
 


