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01.f~wgKv(General Information) t-‡`‡ki cÖPwjZ AvBb Abyhvqx cjgjMÖæc kÖwgK‡`i gvwmK fvZv cÖ`v‡b miKvi wba©vwiZ 

gRyix AeKvVv‡gv AbymiY K‡i _v‡K| cjgjMÖæc kÖwg‡Ki Kg© `ÿZv Abyhvqx gRyix †ev‡W©i wb‡ ©̀kbv †gvZv‡eK †MÖW I c`ex Abymv‡i 

†eZb I fvZvw` wbwðZ K‡i _v‡K| gRyix I Ab¨vb¨ mKj cvIbv wbav©wiZ e¨vs‡K cÖ‡Z¨K kªwgK, Kg©Pvix I Kg©KZv©M‡bi wbR¯̂ 

e¨vsK GKvD‡›U cª`vb Kiv nq (†h mKj KviLvbvq e¨vsK myweav †bB †mLv‡b bM` cÖ`vb Kiv nq)| kÖwg‡Ki †eZb Ges 

AwZwi³ Kv‡Ri gRyix GK mv‡_ cieZ©x gv‡mi mvZ Kg© w`e‡mi g‡a¨ cÖ`vb K‡i _v‡K Ges †eZb cÖ`v‡bi c~‡e© KZ…©cÿ cÖ‡Z¨K 

kÖwgK‡K †eZ‡bi we¯ÍvwiZ wnmve †c-w¯øc Gi gva¨‡g cÖ`vb K‡i _v‡K| kÖwg‡Ki †eZb, Ifvi UvBg, AwR©Z QzwUi UvKv I Ab¨vb¨ 

myweavw` cÖ`v‡b cjgj MÖæc „̀pfv‡e A½xKvie×|  

1.1 D‡Ïk¨ (Purpose)t- †`‡ki cÖPwjZ AvBb Abyhvqx kÖwgK Kg©PvixigRyix wbwðZ Kiv Ges gRyix msµvšÍ †h †Kvb cÖKvi nqivbxi 

cÖwZ‡iva Kiv| 

1.2 ‡idv‡iÝ (Reference) t-evsjv‡`k kÖg AvBb-2006 I ms‡kvaxZ kÖg AvBb 2013, kªg wewagvjv-2015, evsjv‡`k  gRyix 

†M‡RU AwZwi³ msL¨v-2013 Ges evqv‡ii bxwZMZ AvPib wewagvjv|  

1.3 cÖwZkÖæwZ (Commitment) t-†`‡ki cÖPwjZ AvBb Abyhvqx mwVK mg‡q kÖwgK I Kg©Pvix‡`i †eZb, Ifvi UvBg, AwR©Z QzwUi 

UvKv I Ab¨vb¨ myweavw` cÖ`v‡b cjgjMÖæc „̀pfv‡e A½xKvie× I AZ¨šÍ m‡PZb| 

1.4 jÿ¨ (Target) t-kÖwgKI Kg©Pvix‡`i mwVK fv‡e gRyix cÖ`vb Kiv mn mKj cÖKvi Avw_©K I Ab¨vb¨ my‡hvM myweav h_v mg‡q 

cÖ`vb KivB cjgjMÖæ‡ci g~j jÿ¨| 

gRyix msµvšÍ bxwZgvjv (Wages Policy) t 

 

1.1.K)gRyix (Wages) t-evsjv‡`k kÖg AvBb-2006 Gi (aviv-2Gi Dcaviv 45)‡gvZv‡eK ÒgRyix A_© UvKvq cÖKvk Kiv nq ev hvq 

Ggb mKj cvwikÖwgK hvnv PvKzixi kZ©vejx, cÖKvk¨ ev Dnv †hfv‡eB _vKzK bv †Kb cvjb Kiv nB‡j †Kvb kÖwgK‡K Zvnvi PvKzixi Rb¨ 

ev KvR Kivi Rb¨ cÖ‡`q nq, Ges aviv-120 ‡gvZv‡eK wb¤œwjwLZ cvIbv¸wjI Bnvi AšÍf©y³ nB‡e, h_vt- 

 wb‡qv‡Mi kZ© †gvZv‡eK cÖ‡`q †Kvb †evbvm A_ev Ab¨ †Kvb AwZwi³ cvwikÖwgK; 

 QzwU, eÜ A_ev AwaKvj K‡g©i Rb¨ cÖ‡`q †Kvb cvwikÖwgK| 

 ‡Kvb Av`vj‡Zi Av‡`k A_ev cÿØ‡qi g‡a¨ †Kvb †iv‡q`v` ev wb¯úwËi Aax‡b cÖ‡`q †Kvb cvwikÖwgK| 

 PvKzixi Aemvb, Dnv QvUvB, wWmPvR©, AcmviY, c`Z¨vM, Aemi, eiLv¯Í A_ev Ab¨ †h fv‡eB nDK bv †Kb, Gi Kvi‡Y †Kvb 

Pzw³ ev GB AvB‡bi Aaxb cÖ‡`q †Kvb A_©; Ges 

 ‡j-Ad A_ev mvgwqK eiLv‡¯Íi Kvi‡Y cÖ‡`q †Kvb A_©| 

 

1.2.L) gRyix wba©viY (Wages Fixation)t 

 evsjv‡`k kÖg AvBb-2006 Ges ms‡kvabx 2013 Gi cÖKvwkZ evsjv‡`k †M‡RU AwZwi³ msL¨v Abyhvqx cjgj MÖæc Zvi 

Aax‡b wb‡qvwRZ kÖwgK I Kg©Pvix‡`i c`ex, Kv‡Ri aiY I cÖK…wZ, PvKzixKvj, Ávb I AwfÁZv, `ÿZv I cvwicvwk¦©K Ae¯’v, 

BZ¨vw` we‡ePbvµ‡g- 



 

(K) kÖwgK‡`i Zdwmj ÔÔKÕÕ †Z DwjøwLZ h_vµ‡g †MÖW-1, †MÖW-2,†MÖW-3,†MÖW-4,†MÖW-5,†MÖW-6,†MÖW-7 GB 7 (mvZ) 

†kÖYx‡Z; Ges 

(L) Kg©Pvix‡`i Zdwmj ÔÔLÕÕ †Z ,DwjøwLZ h_vµ‡g †MÖW-1, †MÖW-2,†MÖW-3,†MÖW-4,GB 4 (Pvi) †kÖYx‡Z wef³ Kwiqv 

c`weY¨vm I †kÖYxwefvM K‡i _v‡Kb| 

 cjgjMÖæc kÖwgK I Kg©Pvix‡`i †ÿ‡Î Zdwm‡ji wewfbœ Kjv‡g gvwmK wfwË‡Z wb¤œZg gRyix I wewfbœ fvZv wba©viY Kiv mn 

evrmwiK wfwË‡Z g~j gRyixi 5% nv‡i gRyix e„w× K‡i _v‡Kb| 

 cjgjMÖæc Zdwmj ÔÔKÕÕ I ÔÔLÕÕ †Z DwjøwLZ h_vµ‡g kÖwgK I Kg©PvixMY eZ©gv‡b †h †MÖ‡W Kg©iZ Av‡Qb †mB †MÖ‡WB 

Zv‡`i‡K ¯’jvwfwl³ K‡i ¯̂ ¯^ gRyix wba©viY K‡ib Ges eZ©gvb cÖvß gRyixi mv‡_ mycvwikK…Z ewa©Z gRyix †hvM K‡i Zv‡`i 

gRyix wba©viY K‡ib| 

 cjgjMÖæc Zdwmj ÔÔKÕÕ I ÔÔLÕÕ †Z DwjøwLZ c`web¨vm Abyhvqx kÖwgK I Kg©Pvix‡`i‡K h_vh_ c‡` mwbœ‡ewkZ K‡i gRyix 

†iwR÷vifz³ KiZ:gRyix w ø̄c cÖ`vb K‡ib GesZdwmj ÔÔKÕÕ I ÔÔLÕÕ †Z DwjøwLZ gRyix‡K wb¤œZg gRyix wnmv‡e Mb¨ K‡ib| 

 Zdwmj ÔÔKÕÕ I ÔÔLÕÕ †Z DwjøwLZ wb¤œZg gRyix I fvZvw` QvovI kÖwgK I Kg©PvixMY cjgj MÖæ‡c Ab¨vb¨ †hme my‡hvM-

myweav I fvZv †c‡q _v‡Kb Zvnv evsjv‡`k kÖg AvBb-2006 Gi aviv 149I 336 †gvZv‡eK ejer I Ae¨vnZ _vK‡e| 

 

1.3.M)gRywi I Dnvi †iKW msiÿY(To Conserve Wages & its Record)t cjgjMÖæcevsjv‡`k kÖg AvBb-2006 Gi wewa 

111 (1) †gvZv‡eK cÖwZôv‡b wb‡qvwRZ mKj kÖwgK‡`i kÖwgK †iwR÷v‡ii µgvbymv‡i gRywiKvj Abyhvqx gRyix cwi‡kv‡ai †iKW© 

msiÿY K‡ib Ges gRyix cwi‡kvaKv‡j gyw ª̀Z Kwc‡Z †iwfwbD ÷¨v¤ú e¨envi Kiv mn kÖwg‡Ki ¯^vÿi MÖnY K‡ib| 

 kÖg AvBb-2006 Gi wewa 111 (3) †gvZv‡eK cÖwZ gRyix ‡gqv‡` cÖ‡Z¨K kÖwgK‡K gRyix cwi‡kv‡ai c~‡e© cjgjMÖæc GKwU 

gRyix w¯øc cÖ`vb K‡ib hv‡Z kÖwg‡Ki cÖvc¨ gRywi, AwaKvj fvZv, KZ©b (hw` _v‡K)I cwi‡kva‡hvM¨ †gvU gRyix D‡jøL 

_v‡K| 

  kÖg AvBb-2006 Gi wewa 111 (4) †gvZv‡eK cÖwZôv‡b †h †Kvb ai‡bi kÖwgK‡K Kv‡R wb‡qvwRZ Kivi c~‡e© Zvi gRyix 

†NvlYv K‡ib| 

  kÖg AvBb-2006 Gi wewa 111 (5) †gvZv‡eK cjgjMÖæc cÖwZôv‡b wb‡qvwRZ kÖwgK‡`i PvKzixi eq‡mi wfwË‡Z wfbœ wfbœ 

nv‡i (†gvU gRyixi Dci 7.5%-62% ch©šÍ) erm‡i `yBwU Drme fvZv cÖ`vb K‡ib| 

1.4.N) gRyixKvj w¯’iKiY(Fixation od Wage-Periods): evsjv‡`k kÖg AvBb-2006 Gi aviv 122 (2) †gvZv‡eK cjgjMÖæc 

kÖwg‡Ki gRyixKvj wba©viY K‡ib(GK gv‡mi D‡a© bq)| 

 

1.5.O)gRyix cwi‡kv‡ai †gqv` I cwi‡kv‡ai †bvwUk (Time & Notice of Payment of Wages)tkÖg AvBb-2006 Gi aviv 

123 (1I2) †gvZv‡eK cjgjMÖæc kÖwg‡Ki cÖvc¨ gRyix gvm ‡kl nIqvi ZvwiL n‡Z cieZx© 7 Kg©w`e‡mi g‡a¨ Ges ÿwZc~iY I 

Ab¨vb¨ cvIbv PvKzix ‡Q`NUevi ZvwiL n‡Z cieZx© AbwaK 30 Kg©w`e‡mi g‡a¨ cwi‡kva K‡i _v‡Kb|GQvov mKj gRyix Kg© w`e‡m 

cwi‡kva K‡ib| 

 cjgjMÖæc kÖg AvBb-2006 Gi wewa 112 †gvZv‡eK kÖwg‡Ki gRyix †Kvb †Kvb Zvwi‡L cwi‡kva Kiv n‡e Zv Av‡M †_‡K 

wba©viY Kiv mn kÖwgK‡`i‡K AewnZ K‡i _v‡Kb| 

 

1.6.P) Am¤ú~Y© gv‡mi Kv‡Ri †ÿ‡Î gRyix wnmve c×wZt cjgjMÖæc kÖg AvBb-2006 Gi wewa 114 (1) †gvZv‡eK †Kvb kÖwg‡Ki 

PvKwi Zvi gRyixi †gqv` c~Y© nevi c~‡e© Aemvb n‡j A_ev †Kvb kÖwgK gvm ïiæ nevi c‡i Kv‡R †hvM`vb Ki‡j Dfq †ÿ‡Î Am¤ú~Y© 

gv‡mi Rb¨ kÖwg‡Ki gRyix wnmv‡ei ‡ÿ‡Î Zvi mvßvwnK I Ab¨vb¨ QzwUmn Kg©Kvjxb w`b¸wj‡K MYbv K‡i _v‡K|Ges wewa 114 (2) 

†gvZv‡eK evoxfvov fvZv, hvZvqvZ fvZv, Ges wPwKrmv fvZv mn gv‡mi †gvU gRyix‡K D³gv‡mi †gvU w`b¸wj Øviv fvM K‡i D³ 

†gqv‡`i w`b¸wj‡K ¸b K‡i gRyix wnmve K‡ib|  

1.7.Q) gRyix KZ©b / KZ©‡e¨ Abycw¯’wZi Rb¨ gRyix KZ©b (Deductions for Absence from Duty)t cjgjMÖæc kÖg AvBb-

2006 Gi wewa 115 †gvZv‡eK KZ©‡e¨ Abycw¯’wZi Rb¨ gRyix KZ©‡bi †ÿ‡Î  kÖwg‡Ki g~j gRyix‡K 30 Øviv fvM K‡i •`wbK gRyixi 

cwigvY wba©viY K‡i _v‡Kb, GQvov †h †Kvb cÖKvi gRyix KZ©bI (cÖ‡hvR¨ †ÿ‡Î)  evsjv‡`k kÖg AvBb Abyhvqx Kiv nq Ges Zv mswkøó 

kÖwgK‡K AewnZ Kiv nq| 

1.8.R)g„Z kÖwg‡Ki Acwi‡kvwaZ gRywi I Ab¨vb¨ cvIbv cwi‡kva (Payment of Undisbursed Wages in case of Death 

of Workers)t cjgjMÖæc kÖg AvBb-2006 Gi wewa 118 †gvZv‡eKg„Z kÖwg‡Ki Acwi‡kvwaZ gRywi I Ab¨vb¨ cvIbvmg~n mswkøó 

kÖwg‡Ki g‡bvbxZ e¨w³ †K h_vmg‡q cÖ`vb K‡i _v‡Kb| 

2.1 cwjwm ev¯Íevqb (Policy Implement) t-Kg©Pvix I kÖwg‡KihveZxq Avw_©K cvIbvmg~n h_vmg‡q cÖ`vb Kivi Rb¨ 

cjgjMÖæ‡ci e¨e ’̄vcbv KZ…©cÿ mn KviLvbvi cÖkvmb/gvbem¤ú`/Kgcøv‡qÝ wefv‡Mi DaŸ©Zb Kg©KZv©MYI  cwjwm Kvh©Ki I 



 

e¨e ’̄vcbvi `vwq‡Z¡ wb‡qvwRZ _vK‡e| cÖ‡qvRbxq e¨e ’̄v MÖn‡bi Rb¨ Kg©KZv©‡K ÿgZv cÖ`vb Kiv nq| e¨e ’̄vcbv KZ„©cÿ 

cwjwm Kvh©Ki I e¨e ’̄vcbv Kivi `vwqZ¡kxj Kg©KZv©M‡bi c`vwaK ÿgZv e‡j `vwqZ¡ cvjb Ki‡eb|  

 wb‡qvwRZ Kg©KZv©M‡bi AMv©‡bvMÖvg PvU© t- 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2.2 cwjwm Kvh©Ki Kivi wb‡qvwRZ Kg©KZv©M‡bi `vwqZ¡ I KZ©e¨ mxgve×Zv t  

cwiPvjK  t- 

 cÖwZwU KviLvbvi cwjwm Kvh©Ki Kg©KZv©‡K wb‡`k©bv cÖ`vb Ges wbqwgZ cÖwZ‡e`bwU msMÖn K‡i e¨e¯’vcbv 

cwiPvj‡K AewnZ Kiv|  

 wb‡qvwRZ m`m¨‡K Revew`wni e¨e ’̄v Kiv|  

 

gnve¨e¯’vcK(GKvD›Um GÛ wdb¨vÝ)t- 

 kÖwg‡Ki Drme †evbvm, AwR©Z QzwUi UvKv, mvwf©m †ewbwdU, gvZ…Z¡Kvjxb myweav I mKj ÿwZc~iY g~jK Avw_©K 

myweav wbwðZK‡í mwVK mg‡q Pvwn`v gvwdK A‡_©i †hvMvb †`Iqv Ges e¨e¯’vcbv cwiPvj‡K AewnZ Kiv| 

 gRyix msµvšÍ mKj wel‡q Z`viwK Kiv 

 

 

D×©Zb gnve¨e¯’vcK (cÖkvmb/gvbe m¤ú`/Kgcøv‡qÝ) t- 

 kÖwg‡Ki Bb AvDU †iKW© I AwZwi³ Kg©N›Uvi wnmve Abyhvqx kÖwgK Zvi cÖvwß Ges Ab¨vb¨ Avw_©K myweav mwVK 

mg‡q cv‡”Q wKbv Zv gwbUwis Kiv| 

 mwVK mg‡q cjgjMÖæ‡ci mKj Kg©KZ©v, Kg©Pvix Ges kÖwgK †KD †Kvb myweav cÖvwß †_‡K ewÂZ n‡j gvwjK c‡ÿi 

mv‡_ K_v e‡j Zv ª̀æZ mgvavb Kiv| 

Dc/mnt gnve¨e ’̄vcK (cÖkvmb/gvbe m¤ú`/Kgcøv‡qÝ) t- 
 

 †mjvwi mvgvwi ‣Zwii †ÿ‡Î wbe©vnx †c-†ivj ‡K mvnvh¨ Kiv,  

 UvKvi Pvwn`v cÎ †cÖi‡Y mvnvh¨ Kiv,  

 kÖwg‡Ki †eZb I Ab¨vb¨ cÖvwß m¤úwK©Z †Kvb Awf‡hvM _vK‡j Zv MÖnY K‡i gnve¨e¯’vc‡Ki mv‡_ Av‡jvPbv K‡i 

`ªæZ wb®úwËi e¨e¯’v Kiv| 

wbe©vnx †c‡ivj tÑ 

 mKj kÖwgK Kg©Pvix I Kg©KZ©vi Dcw ’̄wZi w`b, Bb AvDU cvÂ †iKW©, ‡fvMK…Z QzwUi wnmve Abyhvqx 

mK‡ji †mjvwi ‣Zix Kiv Ges Zv gnve¨e¯’vcK Gg AvB Gm Gi wbKU †cÖiY Kiv| 

cwiPvjK 

 

D×©Zb gnve¨e¯’vcK 

cÖkvmb/gvbe m¤ú`/Kgcøv‡qÝ 

 

Dc/mnKvix gnve¨e¯’vcK 

cÖkvmb/gvbe m¤ú`/Kgcøv‡qÝ 

 

cÖkvmb/gvbe m¤ú`/Kgcøv‡qÝ 

wbe©vnx †c‡ivj  

 

wbe©vnx GBP Avi  cÖkvmwbK Kg©KZ©v 

BDwbU GKvD›Um 

gnve¨e¯’vcK  

(GKvD›Um GÛ wdb¨vÝ) 

 

 



 

wbe©vnx GBP Avi t- 

 h_vmg‡q ‡c-‡iv‡j kÖwg‡Ki ZvwjKv cÖ`vb Kiv 

 h_vmg‡q †d¬v‡i †c-w ø̄c I †mjvix mxU cÖ`vb Kiv 

 ‡mjvix †`Iqv 

 

BDwbU GKvD›Um t- 

 wbe©vnx †cÑ‡iv‡ji wbKU n‡Z †mjvwi mvgvwi kxU I Pvwn`v Abyhvqx UvKvi Pvwn`v cÎ gnve¨e ’̄vcK 

GKvD›Um GÛ wdb¨vÝ Gi wbKU †cÖiY K‡i mwVK mg‡q kÖwg‡Ki †eZb cÖ`v‡bi e¨e ’̄v Kiv 

 

cÖkvmwbK Kg©KZ©v t- 

 gRyix Avbv-‡bqvi Kv‡R wb‡qvwRZ e¨w³MY †Kvb cÖKvi SzwK/ nqivbxi ¯̂xKvi bv nq†m e¨cv‡iwbðqZv 

cÖ`vb Kiv| 

 myô fv‡e gRyix cÖ`v‡bi wbðqZv cÖ`vb Kiv|  

 gRyix cÖ`v‡bi mgq †d¬v‡i Z`viwK Kiv| 

 gRyix cÖ`v‡bi mgq AbvKvw•LZ †h †Kvb cwiw ’̄wZ †gvKv‡ejv Kiv| 

3. c×wZ I iæwUb 

3.1 cwjwm ev¯Íevqb iæwUb (Implementation Routines) t- 

Kvh©µg (wK) 
c×wZ (wKfv‡e)/ †hvMv‡hv‡Mi 

wbqgKvbyb  

`vwqZ¡cÖvß c`we 

(‡K) 
KLb mgq 

KviY 

(‡Kb) 

K I L) kÖwg‡Ki `ÿZv 

Abyhvqx kÖwg‡Ki †eZb, fvZv 

I Ifvi UvB‡gi nvi wba©viY 

Ges mwVK mg‡q kªwg‡Ki 

gRyix cÖ`vb 

KZ…©c‡ÿi mv‡_ wgwUs I Av‡jvPbvi 

gva¨‡g 

wbe©vnx cwiPvjK/ 

gnve¨e¯’vcK GBP 

Avi GÛ Kgt 

cwjwmi 

cÖwZôv/ 

ms‡kvab Kivi 

ci 

Kvh©Ki nIqvi 

ci ci 

1.1 

1.3 

M) gRywi I Dnvi †iKW 

msiÿY 

kÖwgK †iwR÷v‡ii µgvbymv‡i 

gRywiKvj Abyhvqx gRyix cwi‡kv‡ai 

†iKW© msiÿY Kiv/gRyix cwi‡kvaKv‡j 

gyw`ªZ Kwc‡Z †iwfwbD ÷¨v¤ú e¨envi 

Kiv mn kÖwg‡Ki ¯v̂ÿi MÖnY Kiv| 

Kvh©wbe©vnx Awdmvi 

cÖkvt/gvt 

m¤ú`/Kgt Ges 

BDwbU †c-‡ivj 

cwjwmi 

cÖwZôv/ 

ms‡kvab Kivi 

ci 

Kvh©Ki nIqvi 

ci ci 

(15 w`b) 

1.1 

1.2 

N) gRyixKvj w¯’iKiY 

kÖwg‡Ki †eZb cieZx© gv‡mi 7 

Kg©w`e‡mi g‡a¨ Ges Ab¨vb¨ 

ÿwZc~iY 30 Kg©w`e‡mi g‡a¨ 

cwi‡kva Kiv nq 

gnvŸ¨e¯’vcK 

cÖkvt/gvt 

m¤ú`/Kgt 

gvm †kl n‡j 
gvm †kl 

nIqvi ci 

1.2 

1.4 

O) gRyix cwi‡kv‡ai †gqv` 

I cwi‡kv‡ai †bvwUk 

kÖg AvBb-2006 Gi aviv 123  

†gvZv‡eK kÖwg‡Ki cÖvc¨ gRyix gvm 

‡kl nIqvi ZvwiL n‡Z cieZx© 7 

Kg©w`e‡mi g‡a¨ cwi‡kva Ki  

mnt e¨e¯’vcK 

cÖkvt/gvt 

m¤ú`/Kgt 

gvm †kl n‡j 
gvm †kl 

nIqvi ci 

1.3 

1.4 

P) Am¤ú~Y© gv‡mi Kv‡Ri 

†ÿ‡Î gRyix wnmve c×wZ 

kÖwg‡Ki PvKwi Zvi gRyixi †gqv` c~Y© 

nevi c~‡e© Aemvb n‡j A_ev †Kvb 

kÖwgK gvm ïiæ nevi c‡i Kv‡R 

†hvM`vb Ki‡j Dfq †ÿ‡Î Am¤ú~Y© 

gv‡mi Rb¨ kÖwg‡Ki gRyix wnmv‡ei 

‡ÿ‡Î Zvi mvßvwnK I Ab¨vb¨ QzwUmn 

Kg©Kvjxb w`b¸wj‡K MYbv Kiv 

mnt e¨e¯’vcK 

cÖkvt/gvt 

m¤ú`/Kgt I 

BDwbU †c-‡ivj 

cÖwZ gv‡m 
gvm †kl 

nIqvi ci 

1.1 

1.3 

Q) KZ©‡e¨ Abycw¯’wZi Rb¨ 

gRyix KZ©b 

kÖg AvBb-2006 Gi wewa 115 

†gvZv‡eK KZ©‡e¨ Abycw¯’wZi Rb¨ 

gRyix KZ©‡bi †ÿ‡Î  kÖwg‡Ki g~j 

gRyix‡K 30 Øviv fvM K‡i •`wbK 

gRyixi cwigvY wba©viY K‡i _v‡Kb 

wbe©vnx GBP Avi/ 

BDwbU †c- †ivj 
cÖwZ gv‡m 

‡eZb cÖ`v‡bi 

c~‡e© 

1.2 

1.4 



 

Ges Zv mswkøó kÖwgK‡K AewnZ 

K‡ib| 

R) g„Z kÖwg‡Ki 

Acwi‡kvwaZ gRywi I 

Ab¨vb¨ cvIbv cwi‡kva 

kÖg AvBb-2006 Gi wewa 118 

†gvZv‡eKg„Z kÖwg‡Ki Acwi‡kvwaZ 

gRywi I Ab¨vb¨ cvIbvmg~n mswkøó 

kÖwg‡Ki g‡bvbxZ e¨w³ †K h_vmg‡q 

cÖ`vb Kiv 

gnve¨e¯’vcK/mnt 

e¨e ’̄vcK GBP 

Avi GWwgb GÛ 

Kgt 

gviv †M‡j 30 w`‡bi g‡a¨ 
1.2 

1.3 

 

3.2. ‡hvMv‡hv‡Mi iæwUb  (Communication Routines):- 

3.3 cÖwZwµqv iæwUb (Feedback Routines)t-   

Kvh©µg (wK) c×wZ (wKfv‡e) 
`vwqZ¡cÖvß c`we 

(‡K) 
KLb mgq  

K) Af¨šÍixb AwWU 

1| †PK wj÷ 

2| cÖkœ cÎ •Zix 

* Af¨šÍixb AwWU  

K) kÖwg‡Ki B›UviwfD 

L) g¨v‡bR‡g‡›Ui B›UviwfD 

M) WKz‡g›U ‡PK 

N) `„kgvb cwi`k©b 

 

Af¨šÍixb AwWU 

`j 
‣ÎgvwmK   

L) wi‡cv©wUs 

* AwWU Abyhvqx mgm¨v¸‡jv wi‡cvU© 

Kiv 

* AwWU wU‡gi mv‡_ wgwUs Kiv 

* KZ…©cÿ‡K AewnZ Kiv 

* ‡eZb msµvšÍ ‡h †Kvb wel‡qi 

mgm¨v KZ©„cÿ‡K AeMZ Kiv 

 

mnt e¨e ’̄vcK 

cÖkvt/gvt 

m¤ú`/Kgt 

Af¨šÍixb AwWU 

wi‡cvU© cvIqvi 

ci 

3 w`b  

Kvh©µg (wK) c×wZ (wKfv‡e) 
`vwqZ¡cÖvß c`we 

(‡K) 
KLb mgq  

K) kÖwg‡Ki `ÿZv Abyhvqx kÖwg‡Ki 

†eZb I Ifvi UvB‡gi nvi wba©viY 

Ges mwVK mg‡q Rbej Abyhvqx 

A‡_©I †hvMv‡bi e¨e¯’v 

wgwUs/ m‡PZbvg~jK 

(wgwUs wgDwbUm †iKW© msiÿY 

Kiv) 

gnve¨e¯’vcK GBP 

Avi GWwgb GÛ 

Kgcøv‡qÝ / 

gnve¨e¯’vcK 

GKvD›Um GÛ 

wdb¨vÝ/ BDwbU †c-

‡ivj 

cwjwmi 

cÖwZôv/ 

ms‡kvab 

Kivi ci 

Kvh©Ki 

nIqvi ci 

ci 

(07 w`b) 

 

L) cwjwm Kvh©Kix `‡ji m‡½ 

†hvMv‡hvM ’̄vcb Kiv | 

wgwUs/ m‡PZbvg~jK 

(wgwUs wgDwbUm †iKW© msiÿY 

Kiv) 

gnve¨e¯’vcK 

cÖkvt/gvt 

m¤ú`/Kgt/ 

gnve¨e¯’vcK 

GKvD›Um GÛ 

wdb¨vÝ 

cwjwmi 

cÖwZôv/ 

ms‡kvab 

Kivi ci 

Kvh©Ki 

nIqvi ci 

ci 

(15 w`b) 

 

M) e¨e ’̄vcbv KZ„©c‡ÿi m‡½ 

†hvMv‡hvM ’̄vcb Kiv| 

wgwUs/ m‡PZbvg~jK 

(wgwUs wgDwbUm †iKW© msiÿY 

Kiv) 

gnve¨e¯’vcK 

cÖkvt/gvt 

m¤ú`/Kgt/ 

cwiPvjK A_© 

cwjwmi 

cÖwZôv/ 

ms‡kvab 

Kivi ci 

Kvh©Ki 

nIqvi ci 

ci 

(15 w`b) 

 



 

M) wbqš¿Y| 

* g~j KviY ¸‡jv wPwýZ Kiv 

* c`‡ÿc †bIqv 

* d‡jv Avc Kiv  

cwiPvjK A_©/ 

gnve¨e¯’vcK 

cÖkvt/gvt 

m¤ú`/Kgt/ 

BDwbU GKvD›Um 

ms‡kvab Zvwi‡Li 

ci  7 w`b  

N) cÖwZKvi 
* wdWe¨vK fvj cvIqvi Rb¨ 

bxwZgvjv I c×wZ ms‡kvab‡hvM¨|    

wbe©vnx cwiPvjK/ 

gnve¨e¯’vcK 

cÖkvt/gvt 

m¤ú`/Kgt 

hZ m¤¢e 

 
7 w`b  

 

4. †hvMv‡hvM I ev¯Íevqb (Communication& Implementation)t-  

4.1 †hvMv‡hvM iæwUb 3.2 AbymiY Kiv 

4.2 ev Í̄evqb iæwUb 3.1 AbymiY Kiv 

4.3 cwjwm ev Í̄evq‡bi Rb¨ MwVZ AM©v‡bvMÖv‡gi c`web¨vm Abyhvqx D×©Zb Kg©KZ©v Zvi Aat¯Íb Kg©KZ©‡`i `vwqZ¡ I KZ©e¨, 

mxgve×Zv m¤ú‡K© wbqwgZ cÖwkÿY cÖ`vb Ki‡eb| cÖwkÿYcÖvß Aat¯Íb Kg©KZ©vMY Zvi cÖwkÿYjä Ávb I AwfÁZvi 

Av‡jv‡K cÖwZôv‡bi ga¨g ch©v‡qi Kg©KZ©v, gRyix I myweav KwgwUi m`m¨ I mvaviY kÖwgK‡`i cÖwkÿY cÖ`vb Ki‡eb †hb 

cwjwm ev¯Íevq‡b mK‡ji ¯̂Ztù~Z AskMÖnY wbwðZ nq| 

5.wdWe¨vK I K‡›Uªvj (Feedback & Control) t-  

cwjwm ev Í̄evq‡b msMV‡bi m`m¨iv mwVKfv‡e wbR wbR `vwqZ¡ cvjb Ki‡Q wKbv, cwjwm ev Í̄evq‡bi c×wZ I iæwUb mwVKfv‡e 

cwiPvwjZ n‡”Q wKbv, †hvMv‡hvM I ev Í̄evq‡bi mKj gva¨g mwµq Av‡Q wKbv, cwjwm ev Í̄evq‡b A½xKvi, D‡Ïk¨, jÿ¨, †idv‡iÝ 

mwVKfv‡e wba©vwiZ n‡q‡Q wKbv cÖf~wZ wel‡qi Dci Af¨šÍixb AwWU cwiPvwjZ nq|GQvovI cwjwm ev Í̄evq‡b †hvMv‡hvM I c×wZ 

m¤ú‡K© mvaviY kÖwgK, Kg©KZ©v I Kg©Pvix‡`i g‡bvfve, Zv‡`i Rvbvi cwiwa Ges cÖ‡qvwMK †ÿ‡Î Zv‡`i AskMÖn‡Yi gvÎv wbiæc‡Yi 

Rb¨ wewfbœ cÖwkÿY †k‡l g~j¨vqb c‡Îi gva¨‡g ev Í̄e Ae¯’v Abyaveb K‡i cÖ‡qvRbxq e¨e¯’v MÖnY Kiv n‡q _v‡K|  

Af¨šÍixb AwWU wi‡cv©U t- 

Internal Audit Findings and Correction Action Plan(CAP) 

Date:  

Company Name:  

Internal Auditor :  

Team :  

Audit Number :  

Audit report submission date :  

Q.N Audit Findings  Root cause 

analysis   

Corrective 

actions  

Responsible 

person  

Completion Date Follow up Remarks  

        

 

 

 

bxwZgvjv cÖ¯‘ZKviK  bxwZgvjv g~j¨vqY I Aby‡gv`‡bi mycvwikKvix 

 

 bxwZgvjv Aby‡gv`bKvix 

 

 


